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This guide provides the procedures to add, change or update your
religious preference in Direct Access (DA).

You will notice a change in how Direct Access displays upon login.

There is a new “hover’ feature that shows what is covered under a

articular tile as your mouse moves over the tile as shown below.

Personal Details

poy

Persanal Details

-- Name

-- Additional Informaticn

-- Address (Home and Mailing)
-- BAH Dep Data Verification
-- Contact Details (Phone)

-- Credit Card Data

-- Credit Card Balance

-- Dependent Information

-- Email Addresses

-- Email - GAL Address List
-- Emergency Contacts

-- Ethnic Groups

-- Marital Status

-- Religion

See below.

Step

Action

Member Self Service v

1 Navigate to Member Self Service via the drop-down or b

< 2of2

agec arrows.

Notifications C

Direct Access Announcements

Absence Request - View AD/RSV Payslip

Actions Alerts

9 Abecen

2 Click on the Personal Details tile.

Personal Details
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Continued on next page
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Procedures,

continued

Step

Action

3

Select the Religion ogtion.

5 Name

aa Additional Information

=3 Address (Home and Mailing)

. BAH Dep Data Verification

B

:F“_';

Contact Details (Phaone)
Q Credit Card Data
 Credit Card Balance

; Dependent Information
E:i Email Addresses

bud Email - GAL Address List
ﬁz Emergency Contacts
dgk Ethnic Groups

2 Marital Status

¥ Religion

Continued on next page
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Procedures,
continued
Step Action
4 Use the Look Up icon to find your religion of choice.
My Religion
JOHN PAUL JOMES

Religious Affiliation

Save

Religion Description Delete

Q Delete

5 There are 99 options from which to choose. You can either search by Religion
or Description.
Look Up Religion
Search by: [ Religion |begins with||
Logk Up Cancel Advanced Lookup
Search Results
View 100 First (4) 1-poofpe (k) Last
IHeIigiu:un Description I Short Description
AC Advent Christian Church Advent Chr
Al Jehovah's Witnesses Jehovah's
AN Mative American Mative Ame
A5 Seventh Day Adventist Seventh Da
AV Adventist churches Adventist
BA American Baptist Churches int  American B
BB Baptist churches Baptist ch
BC Southern Baptist Convention Southern B
BF Free Will Baptist churches Free Will
BG General Association of General  General As
ERl Blatinmol Bantict Canwantinn of hlaotinnol B
6 Click Save to confirm your choice.

My Religion
JOHN PAUL JONES

Religious Affiliation

Save

Religion Description Delete

CR @, Roman Catholic Church Delete

Continued on next page
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Procedures,
continued

Step Action

7 If you wish to remove or change your choice, click the Delete button, and return
to Step 4 to pick another option.

U W WL AN

Religious Affiliation
Religion Description Delete

CR Q Roman Catholic Church
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